EMPLOYEE NAME: LAST NAME, FIRST NAME (PLEASE PRINT)

GIFTED :ssouns:.

HEALTHCARE

Federa

--Clinician please use Workforce portal time slip submission
--Facility client please email to travelpay@giftedhealthcare.com

governrment assjgnment

Direct Deposit 4
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LPN O CST/ORT O Other: O

Staff Signature: Client/Facility Name:
WORKED
UNIT TIME TOTAL o ON CALL CALL BACK CALL BACK ON CALL Comments
DATE TIME IN LUNCH HOURS CHARGE
DAY WORKED out WORKED | ‘Nurst IN IN out IN our | ourt
Sup
SUN O Initials O Yes
No
Sup
MON O Initials O Yes
No
Sup
TU ES O Initials O Yes
No
Sup
WED O Initials O Yes
No
Sup
THURS 0| micas O Yes
No
Sup
ERI O Initials O Yes
No
Sup
SAT O] O Yes Total weekly hours:
[o]
Please scan or email timesheet to: travelpay@giftedhealthcare.com or Fax to 888-254-6156
Timesheets due Monday by midnight
PERFORMANCE EVALUATION TO BE COMPLETED BY SUPERVISOR WEEKLY
QUALITY OF WORK 1 2 3 4 5 5 — EXCELLENT P-I:a;ecs:(:e on:_::bmelzr
DOCUMENTATION 1 2 3 4 5 4 —VERY GOOD i e w whi i
CLINICAL ABILITY 1 2 3 a4 5 3-GOOD reriects your assessmen
of the employee based on
PROFESSIONALISM/ATTITUDE 1 2 3 4 5 2-FAIR
the scale at the left
ATTENDANCE/PUNCTUALITY 1 2 3 4 5 1-POOR
COMMENTS

In consideration for services provided by Gifted Nurses/ RMRG, the above signed agrees not to hire the staff member named above directly or indirectly except with written permission from Gifted
Nurses/RMRG. The client representative’s signature above acknowledges services rendered, that the above hours are correct and the employee’s performance was satisfactory.

CLIENT REPRESENTATIVE SIGNATURE

DATE
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H EA LT H CA R E A GIFTED HEALTHCARE COMPANY

Gifted Healthcare is proud to present Workforce Portal! Our valued healthcare professionals can
manage all document updates and payroll in one easy program!

May we suggest that you save this email to your favorites for future references! Your timeslip is
attached below and should be printed off for completion and approval by your supervisor. Please follow
the facility process for acquiring a signed time slip. If there is a delay in signing your timeslip; you may
upload the unsigned version to meet payroll deadlines.

Workforce Portal-click here!

Workforce Portal Tutorials & Resources for Clinicians

If you have time, please review these step-by-step Workforce Portal tutorials, and guides to familiarize
yourself with the new time entry/payroll process.

Resources for Per Diem Clinicians

e View the Workforce Portal Time Entry Instructional Webinar
e Download the Workforce Portal Time Entry Desktop Reference Guide

Resources for Local Short/Long-Term & Travel Clinicians

e View the Workforce Portal Time Entry Instructional Webinar
e Download the Workforce Portal Time Entry Desktop Reference Guide

In an effort to provide you with as much information as possible, we have included answers below to
the most frequently asked questions since the launch of the new Workforce Portal Time Entry Process.

As of Monday, February 15th, GIFTED will no longer accept timesheets via email or fax. Please review

the following important information about Workforce Portal to ensure your timesheets and payroll are
submitted correctly. Thank you!

1. When Is the Weekly Payroll Deadline?

The payroll deadline will continue to be on Mondays. However, to accommodate our clinicians,
we have moved the Monday payroll deadline from noon to midnight.

As of Monday, February 15th, GIFTED will no longer accept timesheets via email and fax. All
clinicians must submit timesheets via Workforce Portal.


https://ctms.contingenttalentmanagement.com/giftednurses/WorkforcePortal/login.cfm
https://i8.t.hubspotemail.net/e2t/tc/MX0KWXFQM6_W8zZ7nJ7Sq8hkW2C4PM94m-3B3N7gG8053p_9LV1-WJV7CgPpJW6VLvYl7F26-5W3x6RXD6q8PQPW73CWY084_49rW4hbQ_H6q9zQxW1wxPxc8tfllJW4NyBTb8kfYrsW23HwQq5-bwypMPJYgDwzb3vW4fyV2B8zw3-tW3hWZ8C6vc2QmW7C2rx42lQw7XW2d8Sys3Z6PBmN7Yv9dn5lGd8W2qJmcH464T36W5NdYSh6jq_hMW9jkvpb36lvxBW5ls4WB4BRVF9VqHr9m5dZb7kW87x0db5Jps5kVcQt7L5CsFlxW6-p8n32-6QmxVZ8Lpt2kMdhQW9cHk4x7mwzG7W4TWw5f8Zw8pWW8-XKQT7X49MJW4TzsXB4BPXkXW445yHW1YWh0QW31hqQ55X6T5T39Vz1
https://i8.t.hubspotemail.net/e2t/tc/MX0KWXFQM6_W8zZ7nJ7Sq8hkW2C4PM94m-3B3N7gG7-k5nxG7V3Zsc37CgZCpVx_wcS8_h8RCW3j0fXR178v6dW4JCt9f4z73fvW6PNf7Q83-ls4W3Q_d3l4jZFL9W2WLHRp1nr4FdW3d0jWP68M_n_W5z7d_K1QRk_GW4YjNDt9lxDB5V_V-f-3lWZvvW1Ktx6v3CwzpQW7LKBDg3Y9vN5W6vk7kX2Gx6YcW8Rvl1b7c-RHgW98b2P94hZqYnW6X-V9K3jMXGxW6zKmz_7gpLTfW8Z3-lL1qvhFfW3rC7fY2djhZsW6XH1y_6YQsgDVcJLXV4sr8tXW8fnt_P1-jhZ6W3xV9DT4dQW3_W7XvwNv5lDKM5W7yKzm38Ps2BQW2GPVGy4ngFbGW2zhFp05PrD4hVMPj2g4ln-q5W70myY-8v8bFpW21y86v8QYXtPN5PpS3kRHJhpW4PdZKX9h9-DP3b6S1
https://i8.t.hubspotemail.net/e2t/tc/MX0KWXFQM6_W8zZ7nJ7Sq8hkW2C4PM94m-3B3N7gG80p3p_b1V1-WJV7CgYcLW4ld_c_5JVgZZW75B0yL6VLCXlW9hhTBS4nSZ55W6RT84829hl2nV3wKzJ7Y-ySbMZdB72rvRHYW7gZBrT8r8mPvVKfGxp4SwJMtW3bJsc16BzTslW49mBVb18mrhhW2G7Mt38ZWtfbW5Fczkk4XpQdFW89XJxh5HMldMW5KbBWg47Skx5W7fbknz84nCrkW669nsd8rc1ZgW54W0yf7jhrVtW1n4wqc5tq_4lW54gKlQ913DwkW4CtDQ61zWGJvW92NKJ97jd11-VH3pqf7rJwJyW3mMC3x7SdJxtN7pHkpcpzBK7W4ctMty54rYkNW41cPZK90sk_zVkL1Tt1YsZW9W2DQVSg7f_yKPW4dbSQ_26Mj0BW33s35b56FmHp3jlC1
https://i8.t.hubspotemail.net/e2t/tc/MX0KWXFQM6_W8zZ7nJ7Sq8hkW2C4PM94m-3B3N7gG7_w5nxHkV3Zsc37CgFbwW4chxRm54sdJFW4zpSXf8R3W1MW21yz9L972m03W3xhS5-6ggtldW4smB1X968cHsVyXrQ77VnG5YW4Bdr2S4Hz9zQW2y_6R07WH139W8GCm2n7RdNvrW4MD5cy5bBtfWW1drnXG4DdKNhW2NJk3v832XZ0W3-MlMP6vb_VrW4mVdXJ8C3XlFW2GmrF-992CDCW2lhMDT6B1bR6MMfxZk6bmQHW2RZQRZ4dq7JsW83z1WH5VxhDkW3Tmdfp5pVgxQN5cFl04dY3H5W2mhDkF5p0dc4W6s3SwM38c2KZW5smkyN1sqW05W7wntmQ3pXYSNW8VvRJt65-hgdW9gdWng7tqDHMW5vYz6_9kXM_dW2BkJ5n5fKV8RW1lx17V4fRyQfW382Hcd55wp67VGHWKz4Cx1NpW6fS5_T8rCzwCW5lGJjc4D4gcjVwWTWP4djjKsW47T0Qb2v-7cKW6Jh_V42fgrKNVywD4d3gmp9lV345BV8vzbVPVFTk-n110G3X38P91
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2. How Do | Verify Timesheet Details?

After you have created your timesheet in the Workforce Portal, please take a moment to verify your
timesheet details. To do so, click on the desired shift and review or update shift details as needed.

When updating timesheet details, please leave the mileage field blank. GIFTED clinicians are not
paid mileage for their trips from home to the facility.

3. How Can | Tell That My Timesheet Has Been Submitted?

Once you have verified your timesheet and clicked Submit Timesheet, notice the banner at the top
of the page indicates that the timesheet has been saved. After clicking the Submit Timesheet button,
the abbreviation "Sub" will appear next to your submitted timesheet. This notification confirms that
your timesheet has been submitted for processing.

Once the payroll team has reconciled your time, "Lock" will appear next to your submitted timesheet.

When your timesheet is in "Lock" status, you cannot adjust timesheet details further. If your pay stub
is displayed, your timesheet has been processed for deposit.

Workforce Portal Tutorials & Resources for Clinicians

If you have time, please review these step-by-step Workforce Portal tutorials and guides to familiarize
yourself with the new time entry/payroll process.

Resources for Per Diem Clinicians

e View the Workforce Portal Time Entry Instructional Webinar
e Download the Workforce Portal Time Entry Desktop Reference Guide

Resources for Local Short/Long-Term & Travel Clinicians

e View the Workforce Portal Time Entry Instructional Webinar
e Download the Workforce Portal Time Entry Desktop Reference Guide

Thank you for all that you do and thank you for being GIFTED!

-Team GIFTED

Attention all travelers:
Please do not include mileage when entering weekly time in the portal


https://i8.t.hubspotemail.net/e2t/tc/MX0KWXFQM6_W8zZ7nJ7Sq8hkW2C4PM94m-3B3N7gG8053p_9LV1-WJV7CgPpJW6VLvYl7F26-5W3x6RXD6q8PQPW73CWY084_49rW4hbQ_H6q9zQxW1wxPxc8tfllJW4NyBTb8kfYrsW23HwQq5-bwypMPJYgDwzb3vW4fyV2B8zw3-tW3hWZ8C6vc2QmW7C2rx42lQw7XW2d8Sys3Z6PBmN7Yv9dn5lGd8W2qJmcH464T36W5NdYSh6jq_hMW9jkvpb36lvxBW5ls4WB4BRVF9VqHr9m5dZb7kW87x0db5Jps5kVcQt7L5CsFlxW6-p8n32-6QmxVZ8Lpt2kMdhQW9cHk4x7mwzG7W4TWw5f8Zw8pWW8-XKQT7X49MJW4TzsXB4BPXkXW445yHW1YWh0QW31hqQ55X6T5T39Vz1
https://i8.t.hubspotemail.net/e2t/tc/MX0KWXFQM6_W8zZ7nJ7Sq8hkW2C4PM94m-3B3N7gG7-k5nxG7V3Zsc37CgZCpVx_wcS8_h8RCW3j0fXR178v6dW4JCt9f4z73fvW6PNf7Q83-ls4W3Q_d3l4jZFL9W2WLHRp1nr4FdW3d0jWP68M_n_W5z7d_K1QRk_GW4YjNDt9lxDB5V_V-f-3lWZvvW1Ktx6v3CwzpQW7LKBDg3Y9vN5W6vk7kX2Gx6YcW8Rvl1b7c-RHgW98b2P94hZqYnW6X-V9K3jMXGxW6zKmz_7gpLTfW8Z3-lL1qvhFfW3rC7fY2djhZsW6XH1y_6YQsgDVcJLXV4sr8tXW8fnt_P1-jhZ6W3xV9DT4dQW3_W7XvwNv5lDKM5W7yKzm38Ps2BQW2GPVGy4ngFbGW2zhFp05PrD4hVMPj2g4ln-q5W70myY-8v8bFpW21y86v8QYXtPN5PpS3kRHJhpW4PdZKX9h9-DP3b6S1
https://i8.t.hubspotemail.net/e2t/tc/MX0KWXFQM6_W8zZ7nJ7Sq8hkW2C4PM94m-3B3N7gG80p3p_b1V1-WJV7CgYcLW4ld_c_5JVgZZW75B0yL6VLCXlW9hhTBS4nSZ55W6RT84829hl2nV3wKzJ7Y-ySbMZdB72rvRHYW7gZBrT8r8mPvVKfGxp4SwJMtW3bJsc16BzTslW49mBVb18mrhhW2G7Mt38ZWtfbW5Fczkk4XpQdFW89XJxh5HMldMW5KbBWg47Skx5W7fbknz84nCrkW669nsd8rc1ZgW54W0yf7jhrVtW1n4wqc5tq_4lW54gKlQ913DwkW4CtDQ61zWGJvW92NKJ97jd11-VH3pqf7rJwJyW3mMC3x7SdJxtN7pHkpcpzBK7W4ctMty54rYkNW41cPZK90sk_zVkL1Tt1YsZW9W2DQVSg7f_yKPW4dbSQ_26Mj0BW33s35b56FmHp3jlC1
https://i8.t.hubspotemail.net/e2t/tc/MX0KWXFQM6_W8zZ7nJ7Sq8hkW2C4PM94m-3B3N7gG7_w5nxHkV3Zsc37CgFbwW4chxRm54sdJFW4zpSXf8R3W1MW21yz9L972m03W3xhS5-6ggtldW4smB1X968cHsVyXrQ77VnG5YW4Bdr2S4Hz9zQW2y_6R07WH139W8GCm2n7RdNvrW4MD5cy5bBtfWW1drnXG4DdKNhW2NJk3v832XZ0W3-MlMP6vb_VrW4mVdXJ8C3XlFW2GmrF-992CDCW2lhMDT6B1bR6MMfxZk6bmQHW2RZQRZ4dq7JsW83z1WH5VxhDkW3Tmdfp5pVgxQN5cFl04dY3H5W2mhDkF5p0dc4W6s3SwM38c2KZW5smkyN1sqW05W7wntmQ3pXYSNW8VvRJt65-hgdW9gdWng7tqDHMW5vYz6_9kXM_dW2BkJ5n5fKV8RW1lx17V4fRyQfW382Hcd55wp67VGHWKz4Cx1NpW6fS5_T8rCzwCW5lGJjc4D4gcjVwWTWP4djjKsW47T0Qb2v-7cKW6Jh_V42fgrKNVywD4d3gmp9lV345BV8vzbVPVFTk-n110G3X38P91



